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	Museum of  Richmond 




Old Town Hall, Whittaker Avenue, Richmond TW9 1TP

Tel. 020-8332 1141 Email. info@museumofrichmond.com 
Application for appointment as

Project Officer – St Mary Magdalene 800th Anniversary Project
Please complete electronically and email to the Museum by Suunday 29 July 2018.
. 
1.
PERSONAL DETAILS

	First Name(s): 
	Surname:  

	Title: 
	

	Permanent Address:

	Email address: 

	
	Telephone number:    

	
	Do you need a work permit?                         

	
	Do you hold a current driving licence?         


2.
PRESENT EMPLOYMENT DETAILS

	Name & Address of Present Employer:


	Basic Salary/Wage:

	Employer’s telephone number:

	Allowances or other additions:
£

per annum/per month/per week

	Employer’s e-mail address:  


	Grade (if relevant):  

	Post held:   
	Date Appointed 
	Length of notice



	Brief description of current duties:



	More detail on principal duties: (insert more rows as necessary)
1.

	2.


3.
EDUCATION AND QUALIFICATIONS

	Level
	From
	To
	Examination Results (Subjects, Level & Grades):

	School:


	
	
	

	Further Education (full and part-time):


	
	
	

	Courses Attended:

	
	
	

	Qualifications (including membership of professional bodies):




4.

EMPLOYMENT AND CAREER HISTORY

	Dates

From            To
	Employer
	Position Held
	Salary/Grade
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	


Add further rows as necessary: 
5.      EXPERIENCE
Please demonstrate, using examples from your experience, either work-related or general/life experience, how you meet the Person Specification as set out in the Job Description
	How I meet the Person Specification:


	Spare time Interests:     




6.
REFERENCES

	Give the names, addresses, email addresses and telephone numbers of two people
 (one of whom should preferably be your present employer) that you know in a professional capacity, whom we can contact for a reference. These must be individuals who can provide a professional, rather thank personal or character, reference. References will normally be taken up before interviews. Please indicate if you do not wish us to do this. 

	Referee 1:

	Referee 2:


7.  CONVICTIONS AND REQUIREMENTS

	Criminal Convictions 
	Have you ever been convicted of a criminal offence?(declaration subject to the Rehabilitation of Offenders Act 1974) 
	 


	Special Requirements
	Applicants with disabilities will be invited for interview if they meet the essential job criteria. If you are disabled, please specify any reasonable provision we need to make to accommodate your disability.
	


	DBS check  
	Successful applicants will be required to undertake an enhanced clearance by the Disclosure and Barring Service. 
Applicants must be eligible to work in the UK.


	 


8.
 DECLARATION

	I declare that, to the best of my knowledge, the information in this application is true

Signed:

Date:



PLEASE SEND THE COMPLETED FORM ELECTRONICALLY

BY SUNDAY 29 JULY TO
info@museumofrichmond.com
WE WILL ACKNOWLEDGE RECEIPT OF ALL APPLICATIONS – IF YOU DO NOT RECEIVE AN ACKNOWLEDGEMENT PLEASE CONTACT US ON 020 8332 1141 TUESDAY-SATURDAY 9am-5pm.  
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